
	Session: Library Field Trip (Optional)


	Sector(s):
	
	Education

	Competency:
	
	Promote sustainable library development

	Training Package:
	
	Libraries

	Terminal Learning Objective:
	
	Using the Steps for Setting Up a Library, participants will form a community library committee to create and implement a sustainable library development plan.

	
	
	

	
	
	

	Session Rationale: 
	
	This session provides an opportunity for participants to visit at least one local library or resource center in [insert country name] to observe and gain insights which would be valuable for library projects in their communities. 

	Target Audience: 
	
	IST participants 

	Trainer Expertise:
	
	IRC manager or technical trainer with knowledge of libraries 

	Time: 
	
	3-4 hours

	Prerequisites: 
	
	Introduction to Sustainable Library Development; either Information Resources for Library Projects OR Peace Corps Resources for Library Projects; Steps for Setting Up a Library

	Version:
	
	Feb-2013

	Contributing Posts:
	
	PC/Albania

PC/Paraguay

PC/Lesotho

PC/Philippines

PC/Morocco

PC/South Africa




	Session: Library Field Trip (Optional)

	Date: 
	Time: 
	Trainer(s): 

	Trainer preparation:
1. Review the session plan and handouts. 
2. Consider local conditions, participants’ experience, and trainer knowledge of libraries to adapt the session plan, if necessary. 
3. Text marked as “Say” can be read directly, paraphrased, or modified as appropriate.

4. Inform staff at the libraries or resource centers to be visited that participants will: tour the library and learn about what the library does; observe and ask questions; explore books in the collection, and possibly take notes. Ask if photography would be permitted. 

Note: 

If not culturally appropriate for participants to take notes, tell participants that they will need to recall the information they observe.
5. Identify, contact, and make necessary appointments at local libraries or resource centers.

6. Make all necessary transportation and logistical arrangements.
7. 
8. The technical trainer and/or IRC manager should accompany participants on the field trip.

9. Photocopy Handout 1: Field Trip Questions and Observations – one copy for each participant for each library or resource center to be visited.

10. Make a limited number of additional photocopies of Trainer Material 1: Steps for Setting Up a Library: Worksheets for those participants who fail to bring their copies with them.

Note: 
Participants should have these worksheets from previous sessions. 
Materials:
· Equipment
1. Transportation
2. Paper and pens or pencils for all participants to take notes
3. Flip chart paper
4. Markers
5. Watch, clock, or timer
· Handouts
Handout 1: Field Trip Questions and Observations
· Trainer Materials
Trainer Material 1: Steps for Setting Up a Library: Worksheets


	Session Learning Objective(s): 

1. Participants will identify at least three practices of local libraries by observing and asking culturally-appropriate questions during visit(s) to local library(ies).

2. After visiting local libraries, each participant will identify at least three observed practices to explore with his or her library committee.



	Phase / Time /
Materials
	Instructional Sequence

	Motivation

5 minutes


	Library Book Hunt
Participants are given the objectives of the field trip. They are also asked to look for three specific categories of books in each library. The assignment provides structure to the visit, as well as a starting point for a later discussion about book collections and organization.
1. Say, “Today we will be visiting [insert number] library(ies). We will meet with the staff at each library to establish contacts and begin networking. As we tour the library space(s), you will have an opportunity to gather ideas that might be appropriate for implementation in your community libraries.” 

2. Ask participants to look for two of the following items in each library visited:

1) A book by your favorite author.

2) A book by an author from [insert country name].

3) A book that you would like to have in the library in your community.


	Information

1-3 hours
Handout 1: Field Trip Questions and Observations

	Field Visit(s)

Participants are provided with the field trip logistics information and a list of questions to guide their observations during the library visit(s). The information gathered from these questions will be valuable when Volunteers and the library committees are considering the options available for their community libraries.
1. Distribute Handout 1, one copy per participant for each library or resource center to be visited.
2. Post Adaptation: Provide participants field trip logistics information, such as where to meet the vehicle and time of departure and return.
3. Post Adaptation: Give participants a brief overview of the library(ies) that they will be visiting. Inform them if there are any specific things other than what is in Handout 1 that they need to observe at each library.

4. Post Adaptation: Decide appropriate protocol for asking questions of library staff and inform participants of this protocol. 
5. Say, “Read through the questions on the front side of Handout 1. Use these questions as a guide during our visit(s) to record information about the library(ies) that will be helpful to you as you are planning the library project in your community. Use the top half of the reverse side for the three Library Book Hunt questions. We will use the bottom portion of the reverse side of the handout after we return.”
6. Visit to library(ies) or resource center(s): Participants visit and observe practices that might be adapted or useful to their local library projects.
7. Conduct the visit(s). 

	Practice

20 minutes
Handout 1: Field Trip Questions and Observations

	Field Trip Debrief and Sharing

After the field trip visit(s), participants gather to discuss the “Library Book Hunt” experience, the library observations recorded on Handout 1, and implications for the libraries in their communities. These discussions will assist participants in framing discussions with their library committees and facilitate more informed decision-making.

1. After the field trip visits to local libraries or resource centers, re-group the participants. Facilitate a discussion based on the field trip visit(s). 
2. Begin by asking for responses to the “Library Book Hunt,” introduced before leaving on the field trip:

1) A book by your favorite author.

2) A book by an author from [insert country name].

3) A book that you would like to have in the library in your community.
3. Ask participants the following questions. Allow time for responses between each question.

· What did you learn from this book hunt activity? 
Note: 
Possible Responses: I did not find any local authors; I found only local authors; There were only books from the U.S.; I now have some ideas for other books to consider for my community library.
· Were there any surprises about books that you were able to find or not able to find? 
Note: 
Possible Responses: I was surprised that I could not find any dictionaries; There were a lot of books that I would like to order; Everything looked very old and worn.
· How easy or difficult was it to find books in the library(ies) visited?
Note: 
Possible Responses: The books were not in any order that I could understand; Books listed were not on the shelves.
4. Continue the discussion using the questions on Handout 1, as appropriate, for each library visited.
Note: 
Learning Objective 1 is assessed with this activity.
5. Say, “These questions are useful as starting points for discussions with your library committee. You can also use a similar format handout as you and your committee visit other libraries.”


	Application

10-15 minutes
Flip chart paper


	Selecting Observed Practices for Further Consideration
Participants identify three practices they observed that they will consider with the library committee in their communities. The notes participants record will later form part of their library project development plans. As a group, participants also suggest additional libraries or other places related to library projects that they may want to visit in the future. This list provides a starting point for additional networking.
1. Say, “Using the topics we’ve just discussed, and your observations from the library(ies) we visited today, take five minutes to identify at least three practices that you will consider with the library committee in your community. Record your ideas on the reverse side of one copy of Handout 1.”
Note: 
Learning Objective 2 is assessed with this activity. 
2. After five minutes, re-focus the participants.
3. Ask for a few participants to share the practices they have recorded on Handout 1. 
4. Say, “We visited only [insert number] library(ies) today but there are other libraries, resource centers, book stores, publishers, and other places related to library projects that you may want to visit. As a group, let’s quickly write down as many of these as we can.”
5. Ask for a volunteer to record notes on a flip chart. 
Note: 
Responses will vary widely by country.
6. Say, “We hope you will make time to visit some of these libraries and other places.”


	Assessment



	Learning Objective 1 is assessed during Practice. Participants observe and ask specific questions about library practices and services during field trip visit(s). During Practice, participants discuss observations and responses to questions asked during the field trip visit(s).
Learning Objective 2 is assessed during Application. Participants individually consider the practices and services observed during the field trip visit(s) and identify three which might be most appropriate for the library project in their communities.


	Trainer Notes for Future Improvement
	Date & Trainer Name: [What went well? What would you do differently? Did you need more/less time for certain activities?]


Resources: 
Libraries for All! [ICE No. RE035]
http://inside.peacecorps.gov/index.cfm?viewDocument&document_id=25984&filetype=pdf
Setting Up and Running a School Library [ICE No. ED204]
http://inside.peacecorps.gov/index.cfm?viewDocument&document_id=42053&filetype=pdf
	Handout 1: Field Trip Questions and Observations


Name of library and date visited:

1. Where is the library and when is it open?

2. Who are the users of this library?

3. Do the users of this library overlap with the users of your library – or could they?
4. Who works in the library?
5. What is the size and focus of the collection? What topics are included?

6. From where are books obtained? Are any of them obtained locally?

7. What kind of shelving is used? Is it functional? Produced locally?

8. How are the books organized? What classification system is used?

9. What system is used to keep track of borrowing and lending, if relevant?

10. What kinds of signs are used? (examples)

11. What activities or services other than lending books does the library offer?
12. Is the library used for multiple events? (e.g., women’s clubs, literacy classes, or poetry contests)

13. Does the library produce marketing materials? (e.g., bookmarks, brochures of services, posters)
14. Other questions or observations?
Library Book Hunt

Look for two of the following items in the library visited:
1. A book by your favorite author.

2. A book by an author from this country.

3. A book that you would like to have in the library in your community.
Observed practices to explore for library project in my community:
1) a. Practice observed:



b. Where:



c. Notes:

2) a. Practice observed:



b. Where:



c. Notes:
3) a. Practice observed:



b. Where:



c. Notes:
	Trainer Material 1: Steps for Setting Up a Library: Worksheets


	Step 1: Form a Library Committee

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 2: Develop a Plan

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 3: Secure a Location

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 4: Obtain Books and Resources

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 5: Organize and Classify Books

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 6: Establish Services

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Step 7: Manage the Library

	TASK
	WHO is Responsible?
	By WHEN?
	NOTES
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