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	Handout 2: What Do I Bring to the Work of Work?


	Sector(s):
	
	Youth in Development

	Competency:
	
	Self-awareness; communicating effectively about oneself; basic interviewing skills, active listening

	Training Package:
	
	Youth Livelihoods: Employability

	Terminal Learning Objective:
	
	To motivate participants by encouraging them to envision their ideal life and work, to understand the current work opportunities available, and to engage in deeper self-awareness.

	
	
	

	
	
	

	Session Rationale: 
	
	Identifying one’s skills, talents, and interests and being able to speak about them is critical to any job search.

	Target Audience: 
	
	In-school and out-of-school youth who have completed at least primary education.

	Trainer Expertise:
	
	Basic understanding of employability; basic skills in interviewing.

	Time: 
	
	2 hours

	Prerequisites: 
	
	Participants have completed Session 1: Crossing the Bridge: Introduction to Employability and understand the employability bridge model. Participants should also have completed Session 2: Imagining Your Ideal Future.

	Version:
	
	Oct-2012

	
	
	


	Session: What Do I Bring to the Work of Work?

	Date:  
	Time:  
	Trainer(s):  

	Trainer preparation:
1. Write session outline and objectives on board or flip chart.

2. Bring a large onion to the session. If that is impossible, draw one on a flip chart.

3. Draw outline of human body on a flip chart.

4. Re-post Flip chart 1: The Bridge to Employability, if it is not still posted from the last session. 

Materials:
· Equipment
1. Flip chart, whiteboard, or blackboard

2. Markers and tape, or chalk

3. Noisemaker, such as a bell, drum, or chime (optional)

4. Onion (preferably large)

5. Knife (to cut onion)

6. Extra paper and pens (in case participants forget their action journals)

7. Timer or watch

· Flip chart
Flip chart 1: The Bridge to Employability (see Session 1)

Flip chart 2: Layers of an Onion (optional)

Flip chart 3: “The Real You” Outline
· Trainer Materials
Trainer Material 1: “More About Me” Circle-to-Circle Exercise


	Session Learning Objective(s): 

Participants will 

1. List at least five personal skills, talents, and interests.

2. Explain the difference between observable facts and assumptions and state at least one example of each.

3. Communicate their skills, talents, and interests in a short interview with a peer.

4. Practice basic interview skills.




	Phase / Time /
Materials
	Instructional Sequence

	Motivation

20 minutes

Trainer Material 1: “More About Me” Circle-to-Circle Exercise
Flip chart 1: The Bridge to Employability


	“More about Me”—Circle-to-Circle Exercise

This activity is an energetic start to the session that previews the session’s focus on sharing more about oneself in conversation. 

1. Welcome the group back and indicate that you will begin the session with a quick warm-up activity.

2. Ask the group to count off by twos and to form two groups (all ones in one group, all twos in the other).
3. Ask Group 1 to stand up and form a large circle. Ask Group 2 to go inside Group 1’s circle and form a smaller circle. 
4. Ask everyone in Group 2 to face outward toward the participants in Group 1. Instruct everyone to choose a partner from the other group and stand across from that person. 
Note: 

If there is an uneven number, you should join the exercise yourself.

5. Provide instructions for the activity:

· The facilitator will read a question.

· The partners will have two minutes to answer the question—one minute for one person to speak, one minute for the other person to speak.

· When two minutes have passed, you will clap (or ring bell, bang drum, etc.), and the inner circle will move one person to the left. 

· The group then does the activity again with a new question.

6. Practice the process once before beginning the activity.
7. Begin the exercise—asking one question, instructing the group to talk about it for two minutes, clapping to indicate movement, and then reading the next question. 

8. Continue in this way for about 10 minutes and then invite participants to have a seat. 

9. Briefly process the exercise, using some of the following ideas:

· “What might you share from this warm-up?”

· “What do you have in common with your peers?” 

· You might ask for a quick roundup of answers to a specific question or two.

10. Transition to the next part of the session.
B. Brief Review of Bridge to Employability

This brief review will remind participants of the framework presented in earlier sessions and orient them to today’s focus on the right side of the bridge to employability model. 

1. Invite a volunteer to come up to the bridge model flip chart and briefly describe it to the group.

2. Invite another volunteer to come up to the model and describe what the group did during the last session on “our ideal futures,” and how that fits into the bridge model.

3. Invite a final volunteer to come up to the model and suggest where the brief warm-up activity might fit into the bridge.

Note: 

Correct answers would include the right-hand side of the bridge (understanding ourselves better), and also a plank on the bridge (talking about oneself). 

4. Thank the volunteers, and agree that today’s warm-up fits into the right side of the bridge (gesture to the cliff on the right side of the flip chart). Indicate that throughout this course it will be important to clarify our own awareness of ourselves and what we bring to the world of work—our skills, interests, talents, abilities, and gifts. And once we understand these issues better about ourselves, it is equally important to be able to communicate these ideas effectively—to potential employers, co-workers, customers, and so on. That is what the group will talk about today.

5. Review the agenda and objectives for today and transition to the next activity.

 

	Information

20 minutes

Onion, knife

(or Flip chart 2: Layers of an Onion)


	Facts vs. Assumptions—Lecturette

Participants will learn to distinguish between facts and assumptions. They will also begin to identify their transferable talents and skills.

1. Indicate that to get the group started in discussion about what we all bring to the world of work, participants will begin with … [reveal the onion].
2. Invite participants to describe the object to you. 

Note: 

Potential responses will include “onion,” or “brown/ red/tan ball,” and so on. Reframe any answer that goes beyond what can be seen. For example, if someone says, “It is a white vegetable that we eat,” look curiously at it and ask, “Is it white?” Make sure participants are describing only what they can see.

3. Next, peel the first layer off the onion—the part that is brown, tan, or red—leaving the whole white outer layer intact. Invite participants to describe it again. Peel another layer, and repeat. 

4. Next, cut the onion in two and invite participants to describe it one final time. 

Note: 

This time, you should hear more about the layers within, the juice, the various sections, and so on.

5. Ask, “How might you summarize our descriptions of this onion?”
6. “How does this onion relate to people, to all of us here in this room?”

Note: 

Answers might include: there are many layers to us; there is more to us than you can see; you have to work a bit to find out what’s inside us.

7. Agree with participants, indicating that this symbol of an onion can represent each of us. At first glance, people see one part of us, just as we saw the outside layer of the onion. But in order to fully understand each other, we need to show others the many things that lie inside us—the talents, skills, abilities, personality traits, likes and dislikes, and so on. In that sense, getting to know each other is like peeling away the layers of an onion. 

8. Suggest an example. “What do you know about me just by looking at me?”

Note: 

You will likely get responses like “You speak English fluently. You’re tall/short. You have brown hair. You’re young. You’re a man/woman. You’re American. You’re funny.” Use questions to point out observations that are actually assumptions. For example, “You said that I’m American. How do you know for sure? Is that something you can observe or are you guessing?” 

9. Continue the conversation, using some of the following ideas: 

· “What are some things you can’t tell just by looking at me? For example, you know I speak English but what about other languages?” 
· “And do you know what my hobbies are? No, but if I told you I was on a soccer team, then you could assume that I like to play soccer. And if I told you I made five goals in my last game, then you could assume I’m a good player.” 
· “You know I’m a Peace Corps Volunteer so it’s probably safe to say that I like being of service and that I’m good at working with people. What other ‘people’ skills do you think I have?” 
· “How about any special talents, like knowing how to cook or type or drive a car? Can I do any of those? You can guess but you don’t know for sure, do you?” 
· “Things like these—a person’s interests, talents, passions, and motivations—we can’t see these. You have to ‘peel the onion’ to get to that information. But even though we can’t see them directly, they are all still very important to each of us.” 

10. To check for understanding, invite each participant, in turn, to make one statement that can be made about himself or herself just from looking, and then one hidden characteristic that could only be learned by talking with him or her.

Note: 

This activity serves as an assessment of Learning Objective 2.
11. Invite participants to suggest why this discussion might be so important to employability, to finding and keeping the right job.

Note: 

Responses might include being able to talk to an employer about oneself, being able to describe oneself on a resume/CV or job application, being able to represent oneself in an interview or on the job, being able to engage co-workers in conversation, etc.

12. Summarize the lecturette and transition to the practice activity. 



	Practice

30 minutes

Markers, paper, pens

Flip chart 3: “The Real You” Outline

	The Real You—Interactive Assessment
Identifying one’s abilities, interests, skills, and talents is the first stage in finding and keeping the right job.

1. Indicate that the group is going to engage in a short activity to help capture the aspects of ourselves that people cannot see just by looking at us. 

2. Reveal Flip Chart 3: "The Real You" Outline, and invite participants to sketch a similar outline of a person in their action journals. As they are sketching, say, “This quickly-sketched outline of a human body will represent you—the ‘you’ we cannot see just by looking at you.”
Note: 

It is possible that some cultures may be uncomfortable working with an image of a human body. Check with a counterpart to see if this image is appropriate for your group. If it is not appropriate, use a different image (an onion, for example).

3. Conclude the quick sketching and draw participants’ attention to the flip chart. Indicate that in a moment, they will each write and draw images into their outline that will better describe the skills, abilities, talents, and interests that people cannot see just by looking at the individual. 

4. Provide a quick example on the flip chart, revealing facts about your own skills, abilities, interests, and talents that may not be visible to others and writing them or drawing images of them on the flip chart. Use some of the following ideas for further probing:

· “If you get stuck, start to think about each part of you and what it reminds you of. For example, your hands. What can you do with your hands that we don’t know about? Are you a good cook? Can you draw well? Do you know how to plant and harvest? Can you play a musical instrument?” 

· “What about your mouth? Are you a good singer? Good at speaking or making people laugh? Can you speak other languages?”

5. Check for understanding of the instructions and begin the activity.

6. Participants work individually for about 20 minutes to fill in their outline with words and images that represent their skills, interests, talents, and abilities. Circulate among participants to assist and to ensure that this learning objective is being met. 

7. Announce when only five minutes remain, and stop the group when time is up. 

8. Reconvene the group and debrief them, using some of the following questions:

· “How was that experience?”

· “What did you learn about yourself?” 

· “Take a look at your outline. What do you think is most important to highlight for potential employers? Will your answer be the same for all jobs, or will it change, based on the job itself?”

9. Summarize the activity, and suggest that participants keep this as an important part of their action journals. Point out that this brief sketch helps us to see what we bring to the world of work much more clearly. Say, “As we continue our sessions, you may soon be able to develop a resume or CV out of this very activity. At this point, it is a good start in helping you to understand yourself and better clarify your goals for employability and for your life in general.”

10. Transition to the application activity. 

Note: 

Close observation to participants’ work during activity serves as an assessment of Learning Objective 1.



	Application

40 minutes


	Sharing “The Real You”—Interviewing Activity

This activity will help reinforce the earlier discussion about hidden skills and talents. Participants will practice communicating about their skills, abilities, talents, and interests with a peer, thus beginning to practice basic interviewing skills. 

1. Suggest that a key to employability is understanding what we bring to the world of work—what talents, abilities, skills, and interests set us apart. But just as important is the ability to communicate about ourselves effectively—to be able to talk about what we bring to potential employers, co-workers, and so on. The next activity will give the group a chance to practice this with their peers.

2. Say, “In a few moments, I will ask you to sit in pairs and practice talking to each other about the talents, abilities, skills, and interests you bring to the world of work. One of you will talk about yourself for about 10 minutes, and then I will say, ‘switch,’ and the other partner will speak for 10 minutes. While your partner is talking about himself or herself, make sure you are listening actively, acting interested, and asking questions to urge your partner to share more. Be sure to focus completely on your partner and not change the subject while you are listening.”
3. Ask for a volunteer, and invite him or her to sit across from you at the front of the room. Model how you would like the interviews to go for the group. 

4. Check for understanding and start the activity. 

5. Announce when the first 10 minutes are finished, and tell the pairs to switch. Then announce when the 20 minutes for the interviewing are up.

6. Process the activity, using some of the following questions:

· “How did the interviews go in your pairs? What went particularly well?”

· “What was difficult about this activity?”

· “What did you learn in your pairs? About each other? About speaking to others about yourself and what you bring to the world of work?”

· “How will you apply what you learned today in your job search?”

7. Summarize the session, and preview the next session. Indicate that next time, you will be inviting members of the community to a small “job fair” and panel discussion to hear more about the types of work available in the community and beyond. Participants should come ready to speak a bit about their interests, talents, abilities, and skills.

8. Suggest that sometimes it is difficult for us to see all of the strengths we bring, and it can be helpful to get input from others we know and trust. Announce that the group will have a homework assignment, to complete before they gather together next time.

9. Provide instructions for the homework assignment:

· “Before we meet again, speak to at least three people in your life, and ask them to tell you what skills, abilities, and talents they see in you. Ask them, ‘What are my greatest strengths?’ Record their answers in your action journals.”

· Suggestions for the three or four people to interview: current or former teacher, trusted family friend, trusted family member, head of religious community, someone you have worked for in the past, and so on.

· Ask participants to record the input from these interviews in their action journals, after the section they just completed in class today.

10.  Check for understanding of the assignment. 

11. Finally, introduce next week’s topic. Indicate that the group will be hosting members of the community who will speak about their jobs. Ask participants to suggest how they can make the visitors feel most welcome. Develop a plan together for how to greet the visitors and how to thank them for coming.

Note: 

The group may wish to make a gift for the visitors. If so, you may wish to assign that as an out-of-session activity, with participants bringing their gifts to the next session.

12.  Thank participants for their input and work today, and close the session.

Note: 

Close observation of participants’ work during the interviewing activity serves as an assessment of Learning Objectives 3 and 4.



	Assessment

	Learning Objective 1 is assessed in Practice, No. 8.

Learning Objective 2 is assessed in Information, No. 10.

Learning Objective 3 is assessed in Application, No. 4.

Learning Objective 4 is assessed in Application, No. 4.



	Trainer Notes for Future Improvement
	Date & Trainer Name: [What went well? What would you do differently? Did you need more or less time for certain activities?]


	Trainer Material 1: “More About Me” Circle-to-Circle Exercise 


Adapt the following list of suggested statements to make them most relevant to your local environment, ensuring that they resonate best with your particular group:

What is your favorite thing to do for fun? 

Who is someone you admire, and why?

If you could fix one issue in your town, what would it be? 

What is your ideal job?

What does your family think you should do for work?

What is a hidden talent you have?

Why did you decide to participate in this training?

What’s one personal goal you have for this year?

If you could meet a world leader, who would it be? Why?

	Flip Chart 2: Layers of an Onion


Graphic artist to insert several images of an onion:

1. Outside of an onion—with tan, brown, or red (or shaded) layer concealing the rest of the onion.

2. The layer just inside the peel—should be all white and round.

3. An onion sliced in half, showing all of the layers and lines, and a bit of juice.
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	Flip Chart 3: “The Real You” Outline


[image: image2.png]

































	[image: image3.png]
	Youth Livelihoods: Employability:  Session Overview of the Manual: Handout 2 | Version: Oct-2012 | Page 2 of 13



