


	Session: Overview of the Youth Financial Literacy Manual



	Sector(s):
	
	CED and Youth (all other sectors working with youth)

	Competency:
	
	Facilitate improved access to credit and money management, and prepare youth for the world of work

	Training Package:
	
	Youth Financial Literacy

	Terminal Learning Objective:
	
	By the end of the Youth Financial Literacy training package, participants will effectively use the Youth Financial Literacy manual to support the planning of financial literacy training for local youth.

	

	
	

	
	
	

	Session Rationale:  
	
	Youth trained with the Youth Financial Literacy manual will be prepared to be financially responsible.  It is important for participants to be familiar with the sessions in the Youth Financial Literacy manual and review their own financial literacy knowledge and skills.


	Target Audience:  
	
	Peace Corps Volunteers and trainees who are working with Youth in IST

	Trainer Expertise:
	
	Strong facilitation skills and familiarity with basic financial information and the Youth Financial Literacy Manual

	Time:  
	
	120 minutes

	Prerequisites:  
	
	Global Core Designing and Facilitating Training; Introduction to Youth Financial Literacy

	Version:
	
	Jul-2012
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	Session:  Overview of the Youth Financial Literacy Manual

	Date:  
	Time:  120 min
	Trainer(s):  

	Trainer preparation:
1. Keep the flipcharts from the Introduction to Youth Financial Literacy session Trainer Material 1:  Flipcharts 5-8 to refer to in this session
2. Prepare enough sets of Handouts 5-9 for your participants.  Each group of four participants should have one set of the four session plans – each person gets a different session plan.  
3. Post Adaptation Recommendation:  Participants will learn more if they have an opportunity to practice facilitating a session.  After this session, as an integrated practice, consider assigning homework to participants to choose a Financial Literacy session from the Youth Financial Literacy manual to facilitate with a host family member or community member.  If possible, follow up in a subsequent session with a debrief about how their facilitation went and what they would they change in the future. Remind participants about what they learned regarding designing and facilitating training in the Global Core session on the subject.  If it would be useful, provide them with a copy of Trainer Material 2:  Facilitation Skills from the Global Core Session Designing and Facilitating Training to help them prepare.
Materials:
1. Flipcharts
2. Markers
3. Tape
Handouts
Handout 1: Youth Financial Literacy manual Table of Contents
Handout 2: Sample Training Schedules 
Handout 3: Session Review Worksheet
Handout 4: Financial Literacy Training Program Workplan
Handout 5: Spending:  What Do I Need?  What Do I Want? (refer to separate file)
Handout 6: Let’s Talk about Money! Functions of Money (refer to separate file)
Handout 7: Wise Use of Loans – It is Not My Money! (refer to separate file)
Handout 8: Record It!  Keeping Financial Records (refer to separate file)
Handout 9: Things Happen!  Dealing with Life Cycle Events(refer to separate file)
Trainer Materials
Trainer Material 1: Facilitation Skills


	Session Learning Objective(s): 
1. During a large group discussion, participants will identify at least six topics that youth in their communities need to learn about financial literacy
2. Working in small groups, participants will teach their peers about the key content from one of four session plans
3. Using guiding questions, participants will individually develop a financial literacy training workplan that is culturally appropriate for youth in their community






	Phase / Time /
Materials
	Instructional Sequence

	
Motivation

20 min


	
What Youth Need to Know About Financial Literacy
Participants will recall the main challenges youth face with money management, the characteristics of a financially responsible person, and determine what youth need to know to be financially responsible.

1. Remind participants that in the last session on Financial Literacy they created a Financial Literacy Profile of the youth in their communities

2. Ask participants if they can recall the challenges that youth face with money management.  After they have recalled and stated these challenges, you can show the participants Trainer Material 1:  Flipchart 8 from the previous session.  

3. Say, “In the previous session we created a list of the characteristics of a financially responsible person.”  Remind me of those characteristics again?”

4. Based on the youth money management profile they created in the previous session, ask participants what money management knowledge and skills youth need to know to overcome their challenges and achieve financial responsibility?  Write topics down on a flipchart.
Note:
1) Possible Responses:  Separate needs from wants, budgeting, how to set a goal, where to save, how to save.
2) This activity assesses LO 1


	
Information

30 min

Handout 1:  Youth Financial Literacy manual Table of Contents 










Handout 2:  Sample Training Schedules

Handout 5:  Spending:  What Do I Need?  What Do I Want?  
	
Taking a Look Inside
Participants will learn about the content and structure of the Youth Financial Literacy Manual

1. Distribute Handout 1 and ask the participants to review it individually and match the session topics in the table of contents with the list of knowledge and skills their youth need that they just generated.  Allow 3-5 minutes.

2. Ask whether everything on their list is covered in the table of contents?  What sessions did they see in the table of contents that caught their eye or interested them?  Give participants 1-2 minutes to respond.  

3. After reviewing the table of contents, is there anything missing from their list that they would add as critical knowledge and skills that youth need to know to be financially responsible?  Give time for response.  
Note:  
If there are knowledge and skills that are not addressed in the table of contents, please let the participants know where they can get that information.  

4. Pass out Handout 2:  Sample Training Schedules and Handout 4:  Session Plan—Spending:  What Do I Need?  What Do I Want? 

5. Give a presentation on the content and format of the Youth Financial Literacy manual.  Say, “You have already looked at the table of contents; now let’s walk through a session to see what information can be found in each session within the manual.”

Rationale:  Each session has a rationale on the first page.  For instance, one of the sessions we will be looking at today is “Spending: What Do I Need?  What Do I Want?”  The rationale is, “This session enables participants to distinguish between needs and wants and prioritize their spending in a spending plan.”

Prerequisites:  Each session has a list of prerequisites.  If this session builds on critical information presented in other sessions, then those sessions are listed under prerequisites.  For example the prerequisites for the session we are doing now are:  Global Core Designing and Facilitating Training; Introduction to Youth Financial Literacy.  

Trainer Preparation:  
· Shows the trainer what handouts, PowerPoint presentations, flipcharts they will need to prepare
· logistics required for a field trip
· home work assignments that participants should get in advance
· arrangements to be made for guest speakers
· Additional information that the trainer needs to prepare for this session.  For example:  prepare a box or envelope with money in different denominations, cut up strips of paper for a game

Learning objectives: Let the trainer know what knowledge skills and abilities that learners should acquire by the end of the session. 

4MAT:  The sessions follow the 4MAT structure which Peace Corps uses for all its session plans.  It builds on the experiential learning cycle that you used in the Global Core Designing and Facilitating Training session.  

10. Say, Remind me what the four parts of 4MAT are?  What does each part do? Ask for volunteers to give their responses.
Note:
What are the four parts of 4MAT?  Motivation, Introduction, Practice and Application.  

11. Each of the four sections of the session plan start with a purpose statement explaining what participants are going to do in that section and why.

12. The session plan shows the trainer step by step what they need to do and also indicates where the trainer needs to adapt materials for their local or cultural context.

13. Each section refers to Trainer Materials and Handouts to be used.  They are all located at the end of the session plan if possible.  There might be some located outside of the session plan like PowerPoint presentations, PDFs, or Excel spreadsheets.  For instance, this session has a Handout on Mani’s Expenses and a Trainer Material with a flipchart to prepare of Expenses.  

14. The Youth Financial Literacy manual contains 20 session plans and includes sample agendas depending on the amount of time you have for your training.  

15. Ask participants what questions they have so far.  Allow a couple of minutes for questions.  


	
Practice

40 min



Handout 3:  Session Review Worksheet



	
Financial Literacy Scavenger Hunt
Participants will take a closer look at sessions from the Youth Financial Literacy Manual and teach each other about the content

1. Explain that we will be taking a closer look at the contents of the sessions now.  Tell participants that each of them will be assigned a session to review and summarize it for their fellow participants.  

2. Pass out Handout 3.  Explain to participants that as they review their assigned session they should answer the questions in Handout 3.  

3. Ask participants to get into groups of four.  

4. Pass out Handouts 5-9 and give one of each to each group.  Assign each participant one of the four sessions to review.  Give participants 10 minutes to read their session and complete Handout 3.  

5. Create a flipchart like the one below on the wall.  Tell participants that they will give a report out to their group addressing the information in the flipchart.  Each person in the group should share their session summary with their group.  
Note:
This activity assesses LO 2
 (
Small Group Report
Name of Session
Why youth need to know about this topic
How you would adapt the session for youth in your community
Anything noteworthy you would share with someone who wants to do this session
)







6. Ask the large group what they thought of reviewing the session plans.  Ask participants what questions or comments they have.  Remind participants that they can adapt the stories in the manual to reflect the reality of the youth with whom they work.  Encourage them to use appropriate local examples whenever possible.


	
Application

30 min

Handout 2:  Sample Training Schedules

Handout 4:  Financial Literacy Training Program Workplan
	
Action Plan for Financial Literacy Training Program
Participants will consider the youth in their own community and come up with a training design that meets their needs

1. Ask participants individually to think about the youth in their community and design an appropriate financial literacy training plan.  Allow 10-15 minutes.

2. Refer back to Handout 2 and Handout 4.  
Note:
This activity assesses LO 3
	
3. Ask participants to come back together as a large group.  Have a discussion about the following questions:
· Raise your hand if you will run the program as 
· a camp?  
· a workshop?  
· a weekly class?
· When did you schedule your program to start and why?
Note:
Possible Responses:  After the rainy season and before planting.  After school exams.  After the Christmas holidays.  After religious holidays.  After the elections.

· How long will your training program last (in hours)?  Why did you choose that length?
· What are the major adaptations that you will need to make for your youth?
· How confident do you feel about conducting youth financial literacy training?  
· What questions do you still have about Financial Literacy? 
· Say, “The Program Manager or I would be happy to help as you go forward with this project.  I encourage you to review the Youth Financial Literacy Manual, and look at all the sessions for a better understanding of the content of what might go into your training.”


	
Assessment



	
Learning Objective 1 is assessed during the large group financial literacy topic brainstorm activity in the motivation
Learning Objective 2 is assessed during the small group report out activity in the practice 
Learning Objective 3 is assessed during the individual training design activity in the 
Application


	
Trainer Notes for Future Improvement
	
Date & Trainer Name:  [What went well?  What would you do differently?  Did you need more/less time for certain activities?]
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Table of Contents[footnoteRef:1] [1:  Adapted from Youth Financial Literacy Manual (draft) (ICE No. M0092)] 

Introduction
Sessions
· Introduction: Getting Ready
Unit 1: Basic Money Management
· Functions of Money
· Sources of Income
· Time Value of Money
· Spending: My Needs and My Wants!
· Assessment Game 1 (Optional)
Unit 2: Personal Money Management
· Setting Financial Goals
· Developing a Personal Budget
· Savings: Pay Yourself!
· Wise Use of Loans—It Is Not My Money!
· Record It! Keeping Financial Records
· Things Happen! Dealing With Life Cycle Events
· Assessment Game 2 (Optional)
Unit 3: Financial Services
· Let’s Meet Financial institutions!
· Where to Save? My Bed or the Bank?
· Where to Borrow?
· Financial Negotiations
· How to Use Money Effectively
· Assessment Game 3 (Optional)
· The Money Management Game


	[bookmark: h2]Handout 2:  Sample Training Schedules



Schedule Variations
Following are some training sequences based on the time available. It is worth mentioning that these scenarios are only suggestions. The decision to use any of these training scenarios or any combination of sessions of this manual should result from an analysis of the training needs of participants, and an informed judgment concerning their existing competencies in money management (based on their profile and the context of the community). 

Eight hours of training—over the course of a week 

	Sessions
	Learning objectives
	Time
	Remarks

	1. Introduction
	By the end of this session, participants will have 
1. Introduced themselves to the group.
2. Listed at least two rules of behavior to adopt during the sessions.
3. Listed at least one thing they would like to learn during the training.
	15 minutes
	Participants will do only the following activities:
Welcome: Learning objectives
Good behavior 

	5. Spending: My Needs and My Wants!
	By the end of this session, participants will have
1. Identified the difference between needs and wants.
2. Developed a list of prioritized expenses.
	1 
hour,
30 minutes
	

	
7. Setting Financial Goals
	By the end of this session, participants will have
1. Developed small steps needed to realize a personal dream. 
2. Identified the financial implications and costs of each step.
3. Organized these steps in terms of the short, medium, and long term. 
	1 hour,
45 minutes
	

	9. Savings: Pay Yourself!
	By the end of this session, participants will have
1. Listed at least two reasons to save.
2. Set savings goals.
3. Developed a savings plan.
	2 hours
	Participants in this case will not commit to save. (Activity #B under Application)

	10.Wise Use of Loans—It Is Not My Money!
	By the end of this session, participants will have
1. Analyzed a situation to determine when a loan is needed.
2. Analyzed advantages and constraints associated with using loans.
3. Developed a personal loan repayment plan.
4. Differentiated between a loan and savings.
	2 hours,
30 minutes
	Note: Avoid discussing interest (Activity #8 under “Information”) in communities where only strict Islamic banking rules are used.

	
	
	TOTAL HOURS
	8 H
	


16 hours of training—over the course of one or two weeks

	Session
	
	Learning objectives
	Time
	Notes

	1. Introduction:
Getting Ready!
	By the end of this session, participants will have 
1. Introduced themselves to the group.
2. Listed at least two rules of behavior to adopt during the sessions.
3. Listed at least one thing they would like to learn during the training.
	15 minutes 
	Participants will do only the following activities:
Welcome: Learning objectives
Good behavior 

	3. Sources of Income
	By the end of this session, participants will have
1. Distinguished between gross and net income, and monetary and non-monetary income.
2. Identified at least two sources of personal income.
3. Calculated their personal income using simple addition and subtraction.
	

1 hour,
30 minutes
	

	5. Spending: My Needs and My Wants!
	By the end of this session, participants will have
1. Identified the difference between needs and wants.
2. Developed a list of prioritized expenses.
	1 hour,
30 minutes
	

	
7. Setting Financial Goals
	By the end of this session, participants will have
1. Developed small steps needed to realize a personal dream.
2. Identified the financial implications and costs of each step.
3. Organized these steps in terms of the short, medium, and long term. 
	1 hour,
45 minutes 
	

	8. Developing a Personal Budget
	By the end of this session, participants will have
1. Listed at least two reasons for using a budget.
2. Created a personal weekly budget (with fixed or variable income). 
	

2 hours,
30 minutes
	

	9. Savings: Pay Yourself!
	By the end of this session, participants will have
1. Listed at least two reasons to save.
2. Set savings goals.
3. Developed a savings plan.
	2 hours
	Participants in this case will not commit to saving. (Activity #B under Application)

	10.Wise Use of Loans—It Is Not My Money!
	By the end of this session, participants will have
1. Analyzed a situation to determine when a loan is needed.
2. Analyzed advantages and constraints associated with using a loan.
3. Developed a personal loan repayment plan.
4. Differentiated between a loan and savings.
	2 hours,
30 minutes
	Note: Avoid discussing interest (Activity #8 under “Information) in communities where only strict Islamic banking rules are used.

	11.Record It! Keeping Financial Records

	By the end of this session, participants will have
1. Listed at least two reasons for tracking and keeping financial records.
2. Identified at least two types of financial document to keep.
3. Developed a practical system for tracking their income and expenses.
	

1 hour,
30 minutes
	

	14.Let’s Meet Financial Institutions!

	By the end of this session, participants will have
1. Mapped out basic financial services, financial institutions, and associations that exist in their community.
2. Selected the types of financial institutions that are best suited to help them reach their financial goals.  

	2 hours,
30 minutes
	In this case, the field visit will be replaced by one or two classroom visits by a bank officer or an officer of a microcredit institution, who will be interviewed by the participants. 

	
	TOTAL HOURS
	16 hours
	



Less than a day
This is for a group of participants with basic understanding of personal money management concepts such as saving, loans, budgeting, and setting financial goals.

	Session
	Learning objectives
	Time
	Remarks

	
1.Introduction:
Getting Ready!
	By the end of this session, participants will have
1. Introduced themselves to the group.
2. Listed at least two rules of behavior to adopt during the sessions.
3. Listed at least one thing they would like to learn during the training.
	
15 minutes
	Participants will do only the following activities:
Welcome: Learning objectives
Good behavior 

	17.Financial Negotiations
	By the end of this session, participants will have
1. Listed at least two situations where financial negotiations are needed.
2. Created a negotiation plan. 
	2 hours, 30 minutes
	

	20.The money Management Game
	By the end of this session, participants will have
1. Decided and accessed effective ways of using money.
	
3 hours
	

	
	TOTAL HOURS
	5 hours, 45 minutes
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1. Why is it important for youth to learn about this topic?  What is the purpose of this session?  






2. In addition to preparing handouts and flipcharts, what other trainer preparation is required for this session?






3. Does the session require any unusual equipment or materials other than flipcharts and markers?  If so, where will you find those in your community?  If you cannot find them, what will you do to adapt and create your own material?






4. Where is Learning Objective (LO) 1 assessed?  LO2?  LO3?






5. What would you do to adapt this session for youth in your community?  






6. Based on your own financial literacy skills, is there anything in the session that you would need to review/practice prior to giving this session?
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· Total Hours of Training Program


· Location


· Do you need to ask permission to use the location?  Who do you need to ask?




· Who can help you facilitate the course?




· Will you run the program as an intensive camp, workshop or weekly class?


· When will your training program start?  Why?


· What sessions will you cover?







· What cultural adaptations will you need to make to those sessions?





· Did you select a sample schedule or will you make your own?  

· How will you advertise the training program?

	[bookmark: tm2]Trainer Material 1:  Facilitation Skills



Look at the list of facilitation skills below.  In the left-hand column write a letter to indicate your level of experience with this skill.  
· Write G if you think you’re already good at this.     
· Write D if you’ve done this once or twice but you think you could still use practice.    
· Write N if you’ve never done this and would like to try it.   
· Write ? if you don’t understand this skill or would like to know more.   
· Write X if you don’t like this or would never do it.   

	
	Good Facilitation Practices

	
	1. Plan your session in advance and think through each stage so that you are prepared for things that might not go as planned.   Anticipate how long each step of the session will take and make a note of it.  

	
	2. Respond to participants as human beings first and learners second.  Make sure you know their names, be empathetic to their fear of losing face, and help them to relax.  If culturally appropriate, make eye contact.

	
	3. Pay attention to your participants’ body language.  Are they bored? (arms crossed, pushed back from the table or circle).  Are they interested and engaged?  (sitting on the edge of their chair)

	
	4. Find out what your participants know about a topic before you tell them anything on the subject.  


	
	5. Give clear instructions for tasks or activities.  Give only as much information as they need for the next step.  Use simple words and short sentences.  Pause between sentences.  

	
	6. Ask simple questions to check that participants understand.  Avoid “Do you understand?”  Use this feedback to adjust your session as you continue.

	
	7. When asking questions, pause for three seconds to give everyone a chance to think about the question before you let any one person answer, not always the person who is ready to answer first.  

	
	8. Before responding to a question from a learner, consider if asking the whole group the question would further the goal of the session.

	
	9. Give a demonstration or example rather than trying to explain.  It’s often clearer.  Use visual aids or props when appropriate

	
	10. Once you have demonstrated or given examples of activities or tasks to the participants, step back and let them do it.  Avoid interfering unless they need help.  

	
	11. Make sure that participants have maximum opportunity to do tasks and activities and to engage with the topic or skill of your session.   Pairwork and small groups are great ways to do this.  

	
	12. Make sure that each learner demonstrates that they can do what you’ve taught them to do.  

	
	13. Encourage participants to ask questions.  (Not ‘Do you have any questions?’, but “What questions do you have?”, or “Please ask me questions?  or “What would you like more detail about?”)

	
	14. Summarize at points throughout the session as a way to end one stage before moving to the next.

	
	15. Make sure that your participants have time to digest the new knowledge or skills.   Given them opportunities to think about the relevance or meaning of what you’ve been focusing on.  

	
	16. Give participants something to remember what they learned.  (A piece of paper with notes? A drawing representing the topic? A piece of string with nine knots to represent each of the things they learned?)
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