
Time: 


90 Minutes
Session Purpose: 

The purpose of this session is to provide guidance that will help you succeed in your first lesson and provide you with an opportunity to rehearse your lesson so that you will be more aware of adaptations that might be required.
Materials:

In this session you will need the following materials:

· Computer to download this session, complete the answer sheet and submit electronically to your post. 
· Teaching Demo Video: “Introductions” found on YouTube at http://youtu.be/nMtWCfVwC60 
Learning Objectives: 
1. You will recall and write on a paper without looking at the reading at least seven of the thirteen tips for how to successfully teach their first class.

2. You will design and simulate delivering a lesson to support student practice EITHER:
a) for both introducing one’s self and introducing others that clearly incorporates at least four of the tips mentioned in the reading.

OR

b) for supporting student practice of essential phrases for communicating in English.

Welcome to Peace Corps! 

This self-study session details guidance on preparing for a successful first lesson and provides opportunities to rehearse your first lesson and make adaptations as needed. To finish this session, you will complete six tasks and submit the results from two of them to your post. You should complete questions as you move through each task. Once finished, you should save it under the title, “Lesson Planning_your first name_your last name” and submit it to XXXXXX@peacecorps.gov by XXXX date.
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 Task 1: Pause for a moment and imagine teaching your first Peace Corps English class or Childhood Literacy class (in English). How will you prepare to teach your first lesson?  What will the topic of the lesson likely be about?  What might make you nervous about teaching your first class? What will you feel pretty confident about?



How did you feel about that class that you imagined?  You might be thinking, “What if they don’t like me?”  “What if I can’t think of what to say?”  “What if I say something wrong?”  “What if I can’t get them to answer any questions?” 

Even in the best of circumstances, your first class is a little like a blind date, so don’t expect to have the most wonderful experience of your teaching career.  You don’t know what to expect and neither do your students.  It will probably be a little uncomfortable for everyone—and that’s not a judgment on you.  It’s the situation.  Therefore, try to avoid using your first class to get your students to love you. Before they can love you, they need to trust you.  You want your first class to demonstrate how well-run and how practical your classes are.  
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 Task 2: Read the following tips for how to prepare for your first day. Note any questions or comments you have. 
1. Be well-prepared.  Come to class well-prepared.  Have your lesson ready; double-check to make sure you have all the materials.   Especially for your first class, more is less—don’t over-prepare.  Having space where everyone can stop and think about what’s going on will help, especially since you’re a brand new person and your students are learning a foreign language.

2. When to start?  When you find yourself asking, “When should I start?”—Start then.  Teaching is part performance, part interaction.  Just jump in and start interacting.


3. The first lesson is NOT the time to explain ALL your ideas for how the class will be taught.  Students may have difficulty understanding, especially at lower proficiency levels.  They are counting on you to deliver a lesson that makes sense. If you tell them all about the course to begin with, they may not have much cognitive processing capacity left for the actual lesson.  If you give a brief, focused overview that is fine, but better to fill them in on all the details little by little during the first classes.

4. Don’t forget to take attendance.  Have a setting chart prepared in advance!  Or if you can’t prepare it in advance, make preparing one together one of your first agenda items. 

5. Help yourself and students.  Write your lesson agenda (and perhaps the lesson objectives depending on proficiency level) on one side of the board.

6. Pause often.  Pause often so your students can review in their heads what they heard.  Gesture frequently, stress key words, and write potentially new or difficult words on the board.  (Students will probably struggle to understand your accent even if they speak some English.)

7. Speak loudly enough.  One trick that works for many teachers is to imagine their voice is a ball and that they should try to “throw” (project) that ball so that it bounces off the classroom’s back wall.   And of course, ask your students if they can hear all right.

8. Avoid bells and whistles.  Adding in a lot of activities, colors, and props often is an attempt to show how good you (the teacher) are.  However the appearance of a lot of new things in a classroom is more of a distraction than it is an attraction.   If your classroom and lesson are calm, well-organized and directed, and pitched at a level easy enough to make students feel good about themselves, but not so easy they feel patronized, they will feel you are a good teacher because you made them feel good about themselves.  

9. Watch your idioms.  Watch your use of idioms (“We don’t have a lot of textbooks, so we’ll have to make do”). When speaking to other English speakers we use idioms instinctively.  We use them to suggest shared experience and common background.  This approach will only confuse your learners.  Keep it simple, and keep it literal.

10. Most generally, practice “foreigner speech or teacher talk”:  in addition to pausing more, making stressed syllables of key words longer, and avoiding idioms, generally try to use simpler expressions, check frequently for responses like eye contact to make sure your students are understand, supplement your words with gestures (perhaps slightly exaggerating facial expressions), and avoid fast speech: NOT “okay, ya guys, now I wantcha ta to do this next thing along wif me, ya know?  We’ll all kinda do it tagether, ‘kay?”  Instead say, “Okay. Now watch me, okay? I’m going to show you want to do.  Stop and watch me first.  Then when I see you all understand, we will do it all together.  Do you understand?” 

11.  Time your lesson segments.  In your own notes/lesson plan note how much time you expect each element of your lesson to take.  Also remember, almost everything seems to take longer than we think.  In fact, by the time you get student attention, tell them what to do, exchange some friendly banter, and then they watch as they again ask themselves what they were supposed to, have them do the activity, and get their attention again when all are finished, almost no activity can be can be done in less than 10 minutes.

12. Write a lesson agenda on the board. Post an agenda on the board every day. This routine will help students have a sense that classes are thoughtfully organized.  Especially for the first few classes,  introduce each class activity by pointing to it on the agenda and then pointing to it again after the activity

13. Give clear instructions. Clap your hands or snap your fingers to get student attention.  Develop in your students a sense that you’re in control and know what you’re doing. 

14. Talk, but then use chalk. Introduce English orally, but then support the oral expressions by writing key words on the board. Students will be more confident if they can see as well as hear. 

15. Don’t ask a lot of questions (in your first lesson).  Students will be as nervous as you are.  They will have difficulty answering. There are all kinds of good “getting to know you” activities, but they can wait until a later lesson.  Your first lesson should focus on letting students know how your typical class will feel.  

16. Don’t ask for volunteers or raised hands.  Call on students.  In many educational cultures students are rarely asked questions, so they are unlikely to volunteer to answer a question if asked.  However, most educational cultures do have a convention of students answering when called on, so you can call names.  It’s good to know names. Please learn student names as quickly as possible.  However, if you forget, a polite gesture to a student will be fine.

17. When you do ask questions, give enough “wait time.”  Students need time to think of an answer, especially in another language.  Giving wait time (mentally count, “one thousand one, one thousand two, one thousand three…” up until eight), makes sure that you are not unduly rushing students.  You’ll be surprised.  You can count up to five or six in total silence but almost always before you get to eight, an answer will be provided or a hand will come up.

18. No language or literacy teacher can go wrong with practicing either introductions or basic interactional expressions for the first lesson.   (See handouts on “Introductions” and “English Expressions that Students Have to Use and Know”).  If you are co-teaching a class and your counterpart is taking the first segment of the class, ask your Counterpart if you could do a short segment on introductions and useful classroom languages so that students can get a sense of your teaching style.  You can assure your counterpart you plan to follow her/his lead and teach to the required curriculum (if there is one), but the first class is special and you want to show students that you are a dependable person to learn with. 

· Basing your first lesson on practicing introductions and basic interactional language will give students a sense of achievement.  Don’t assume that such activities are too simple. If you present the lesson at a good pace, and reinforce the information with gestures and s-l-i-g-h-t-l-y exaggerated pronunciation and a hint of personal excitement, your students will love the opportunity to practice language that lets them do things in English that they know they need to do.   
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 Task 3: View the teaching demonstration video, “Introductions,” to see an example of how introductions can be taught. Video found here on YouTube: http://youtu.be/nMtWCfVwC60 .
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 Task 4: Read through the following examples of common language that you could use in a first lesson. Consider how it relates to the video that you just watched. 
INTRODUCING ONESELF (more formal and polite to less formal)

Person 1:  Hello,  I’m____(name)________ .  Nice to meet you.

Person 2:  Nice to meet you, too.  I’m ___( name).  

 Other introducing expressions (from relaxed to more polite)

Nice to meet you.  ( Nice to meet you, too.

Glad to meet you. (  Glad to meet you, too.


I’m pleased to meet you.  (  Pleased to meet you, too.

It’s a pleasure to meet you. ( It’s a pleasure to meet you, too.  

INTRODUCING ONE PERSON TO ANOTHER  

Person 1:  Person 2, this is Person 3.  Person 3, this is Person 2.

Person 2 (to Person 3):  Nice to meet you.

Person 3 (to Person 2):  Nice to meet you, too.  

_________________________________________________________________________________
TITLES

	Mr. 
+ last name only
	for all males

	Mrs. 
+ last name only 
	for females that are married

	Miss 
+ last name only 
	this is only used for never married females

	Ms. 
+ last name only
	this is used for females if she's married or not


If you don't know the name = Sir or Ma'am (never Miss!)

INTRODUCING ONE PERSON TO ANOTHER (from more formal and polite to less formal)

· Mr. Smith, may I introduce you to Mr. Jones, a friend of mine? 

· Mr. Smith, I'd like you to meet Mr. Jones.  Mr. Jones is __(job/relationship)_
· Mr. Smith, this is Mr. Jones, who's __(job/relationship)___

INTRODUCING ONESELF (more formal and polite to less formal)

· How do you do? May I introduce myself? My name's ... I work for 

· Good morning. Allow me to introduce myself. My name's ... 

· Hello. I don't think we've met. Let me introduce myself. My name's ... 

· Hello. Haven't we met before? My name's ... 

· Hi. You're Mr. Smith, aren't you? I'm ... 

POSSIBLE RESPONSES AND REPLIES 

· How do you do?  (Note: the answer to “How do you do?” is often “How do you do?”)

· I've been looking forward to meeting you. ( I’ve been looking forward to meeting you too!

· It’s a pleasure to meet you.  (  It’s a pleasure to meet you too.

· I'm so (glad/happy/pleased) to meet you.  ( I'm so (glad/happy/pleased) to meet you too.

· It's nice to meet you. ( It’s nice to meet you too.

· Pleased/Glad to meet you.  ( Pleased to meet you too.

· Hello / Hi 

TITLES

	Mr. 
+ last name only
	for all males

	Mrs. 
+ last name only 
	for females that are married

	Miss 
+ last name only 
	this is only used for never married females

	Ms. 
+ last name only
	this is used for females if she's married or not


If you don't know the name = Sir or Ma'am (never Miss!)

	Common Expressions
	Common Responses

	What does __X__ mean? 
	It means___ (definition or translation here).

	
	

	How do you spell____? 
	(say the letters) 

	
	

	Is that right? 
	Yes, that's right. / No, sorry, it isn't. 

	
	

	What's this/that in English? 
	It's a ____.

	
	

	Is this/that a _______? 
	Yes, it is. / No, it isn't. 

	
	

	I don't know. 
	 

	
	

	I don't understand. 
	 

	
	

	Excuse me. 
	Uh-huh/Sure/You’re excused

	
	

	Could you repeat please? 
	Certainly, (then repeat)

	
	

	Could you write it please?
	Of course (then write)

	
	

	Could I go to the restroom (bathroom)? 
	Sure/Yes

	
	

	Speak more slowly, please. 
	Okay  (then repeat and speak more slowly)

	
	

	What's it about? 
	It's about ____.

	
	

	I'm sorry. 
	That's okay. 

	
	

	Thank you. 
	You're welcome. 

	
	

	Goodbye.
	Bye.  See you next class!

	
	


Once you have finished reviewing the materials in this section continue on to the Practice section
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 Task 4: Without looking at the reading, please recall and write as many of the tips for a successful first class as you can remember. When all recalled tips are written down, review your list with the reading to learn (a) which tips were accurately recalled and (b) which were forgotten. 
Write or type as many tips for a successful first class below.  Save the list to include with your submission at the end of this lesson.
 SHAPE  \* MERGEFORMAT 



One of the best ways to prepare for any “public” interaction is to rehearse. Actually saying the words (even if you’re practicing in the bathroom mirror and are only mouthing the words because you don’t want others to think that you are talking to yourself) will help you find the hard spots you need to practice more,  things you left out, and things you need to change or adapt.
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 Task 5: Imagine you’re going to teach your first lesson. First outline the steps in the lesson from starting the lesson to closure. 
Your lesson should have at least four steps: 

1) warm-up

2) presentation of material 

3) practice

4) review of what was learned. 
Outline your lesson here:  (Please use more space if needed.)
1) warm-up
2) presentation of material 
3) practice
4) review of what was learned. 
After designing your lesson think of any notes to yourself it would be helpful to prepare.  Write your preparation notes here.  

It is helpful to think through and rehearse a lesson.  Write down a few responses to the bullets below.  

· Then rehearse the lesson, imagining the words you will say and what kinds of responses students might give you. 
· Think about how you will transition between activities and how long those transitions will take. 
· Think about what kinds of easy-to-understand instructions you will give. 
· Imagine what you will write on the board. 
· Imagine what you repeat and how you repeat it. 
Try to spend at least 15 minutes rehearsing yourself through your imaginary lesson. If you have an easy way to do it, you might want to make an audio file of your rehearsal so that you can listen to it later to see if there is anything you want to improve. If not, watch yourself in a mirror.  After your rehearsal, answer the following questions:  

1) How did it feel?  

2) What there things that needed to be changed about the lesson?  
 SHAPE  \* MERGEFORMAT 
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 Task 6: Write a short reflection (1-1/2 pages) using the questions below as a guide. 
Write a brief reflection on your experience. Your reflection should mention:

· New ideas about teaching you got from this study activity

· What seemed difficult and easy about trying to teach the “Introductions” and “English Expressions Students Have to Know and Use” activities?

· When you did your rehearsal, what did you think you did well?  What was hard?

· What were at least three lesson elements that you learned you had to develop, adapt, or change in the course of your rehearsal. 


Submit the list of tips from Task 4 and the Task 6 Reflection to your post at this email address:  

____Post contact email address______



Your First Lesson (for TEFL or Childhood Literacy Volunteers)





Motivation


Visualize teaching your first Peace Corps English class.








Information


This section provides you with tools and background needed to design your first lesson.














Practice


This practice will reinforce what you learned in the Information section as you independently recognize the tips and suggestions for a successful first class. 





�





Application


In this section, you should apply what you have learned by practicing to deliver a lesson.








Assessment


This section’s Task 4 is a series of questions designed to help you reflect on what you have learned and accomplished throughout the session as well as on what further information or skills in lesson planning that you may need in your work as a Peace Corps Volunteer.








